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LVL 2 UNIT 9: LESSON 4 SENDING AN EMAIL

Sending an email

Directions: Write three email addresses of people that you know. If you don’t 
know any email addresses, ask your friends or teachers. 

Sending an email

WORKPLACE CONNECTIONS
9.4.WC.1

1. __________________________________________________________________________________

2. __________________________________________________________________________________

3. __________________________________________________________________________________



L1

L6

L2

L7

L3 L4 L5
U9

L8 L9 L10 L11

Digitability™ - Be Work Ready! © 2018 21

LVL 2 UNIT 9: LESSON 4 SENDING AN EMAIL

Sending an email

Directions: Circle the email addresses that are correct and appropriate for 
the workplace. 

Sending an email

WORKPLACE CONNECTIONS
9.4.WC.2

1. SUPERBest123@work

2. johnsmith@gmail.com

3. johnsmith#gmail.com

4. JohnnySmith@gmailcom

5. Johnsmith@googlemail
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LVL 2 UNIT 9: LESSON 4 SENDING AN EMAIL

Sending an email

Sending an email

WORKPLACE CONNECTIONS
9.4.WC.3

Directions: Point to the email addresses that are correct and appropriate for 
the workplace. 

SUPERBest123@work

johnsmith#gmail.com

johnsmith@gmail.com

JohnnySmith@gmailcom




