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Separating PDFs: Apple 

Open Your PDF on Preview

Open your Digitability lesson plan 
in Preview on your Mac computer. 
Once your doc is open, you will see 
a thumbnail view of the pages in 
this PDF.

Selecting Pages to Keep or Delete

You can create versions of the 
same lesson plan PDF that has 
different pages removed to send 
to students. This will allow you to 
include the supplemental materials 
that student(s) need(s).

If you would like to delete a PDF 
page, simply click the page(s) on 
the thumbnail view on the right 
side and click the “Delete Button.”

Do NOT Save Your Document Yet! 
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Saving a New Version of Your PDF

Once you delete all the pages not needed, you can Export your document as a 
different name. To do so, see below:

Click File on the toolbar of Preview 
at the top of the computer.

When you click File, a dropdown 
will appear. Click on Export in the 
dropdown menu.

When you click Export, a window 
will appear. You can rename this 
document and save it in your 
desired location.

Once you rename this document 
and save it in your desired location, 
you can click the “Save Button.”

Repeat this process for as many 
versions as you need.
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Separating PDFs: PC

Open Your Chrome Browser

1. Once you have opened and 
downloaded the lesson pdf that 
you need, open a new Chrome 
browser window.

Open Your PDF on Chrome

2. Drag and Drop your file from 
Downloads into that new Google 
Chrome browser window.
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Selecting Pages to Keep or Delete

3. Click File → Print...

4. Click the dropdown menu 
labeled Destination and choose 
Save as PDF.

5. Under Pages, specify the range 
of pages you want to extract from 
the larger file.

For example, you could enter 1-5 
to extract pages 1-5. Or, you could 
enter 1-3, 6, 9 to extract pages 1-3, 
6, and 9.

Repeat this process for as many 
versions as you need.


